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AMENDED REPORT OF THE COMMITTEE ON
POLICY AND PERSONNEL

July 9, 2013
The Honorable,
Township Board of Palos Township
Present: Chairman Woods, Vice Chairman Schumann (Supervisor), Trustees

Lebarre, Brannigan and Riley (5)

Absent: None
Also Present: Town Clerk Nolan
Ladies and gentleman,

Your Committee on Policy and Personnel of the Board of Trustees of Palos Township
met on July 9, 2013 at the hour of 6:01 PM in the board meeting room of Town Hall, 10802 S.
Roberts Road, Palos Hills, IL 60465, pursuant to notice properly posted on July 5, 2013.
Chairman Woods asked Supervisor Schumann to lead the Pledge of Allegiance.

Chairman Woods noted there were no members in the audience and no audience comments.

Your Committee has considered the following items and, upon adoption of this report, the
recommendations are as follows:

Item #1 — Transparency Policy - APPROVED

POLICY:
This policy shall become effective immediately upon passage.

A. Information and Schedule. Inasmuch as timely and consistent publication of
information is an essential component of transparent government, the Township shall
develop schedules for making information available to the public and indicating when
such information is updated. With respect to Township information and data, the
presumption shall be in favor of openness, to the extent permitted by law and subject to
valid privacy, confidentiality, security, or other restrictions and exemptions afforded
under FOIA or other applicable federal, state or local laws. Where practicable, Township
Officials shall publish all data, as hereinafter provided and as may be available, that is
not subject to valid exemptions provided under FOIA as well as privacy, security, or
privilege limitations.
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Information on elected and administrative officials. The Township website shall include
contact information, including the name, title, phone number, mailing address and an
electronic contact method for each elected official and each administrative staff
member. The information provided may be the phone number and mailing address of
the Township and an electronic mail addresses provided by and hosted by the Township
website server. Whenever there is a change in this information, it shall be posted on the
web site within five days of the notice of change.

Regularly scheduled board meetings. The Township website shall include the date,
time and location of every regularly scheduled meeting of the Township Board for the
next full calendar year. Meeting dates may be changed or cancelled pursuant to the
requirements of the Open Meetings Act and any such changes or cancellations shall be
posted on the Township web site as soon as is practical and possible. This section
applies to General Township Board meetings, road district meetings, bill audit meetings
and annual town hall meetings. If a special meeting is called, notice of said meeting
shall be posted on the home page of the Township web site no less than forty-eight
hours prior to the meeting.

. Prior board packets and meeting minutes. The Township website shall include:

1. Board packets provided to Trustees for each meeting for the previous five years,
excluding any materials protected by any exclusions of the Freedom of
Information Act or the Open Meetings Act.

2. Minutes of each meeting for the previous five years, except minutes of executive
sessions, that have been approved by the Board of Trustees and are not
protected by any exclusions of the Freedom of Information Act or the Open
Meeting Act.

Future board packets and meeting minutes. Within seven days of the approval of
minutes of any meeting, they shall be posted on the official website of the Township.
Board packets and agendas shall be posted not less than 48 hours prior to the meeting
for which they were provided. Items protected by exclusions in the Freedom of
Information Act or the Open Meetings Act shall not be disclosed as part of the board
packets, however the remainder of the packets shall be disclosed.

Agendas. The Township website shall include meeting agendas for the previous five
years. Every future meeting agenda shall be posted on the official web site of the
Township not later than 48 hours prior to the meeting however, the Clerk should
provide the agenda as soon as it is finalized.

. Freedom of Information Act Officer. The Township website shall include the name,
phone number, mailing address and electronic mail address of the official Freedom of
Information Act Officer. Whenever a change occurs in this information, it shall be posted
on the web site within five days of notification of change.
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. Freedom of Information Requests. The Township website shall include the process for
submitting a FOIA request including the address and phone number for submitting such
requests, the response time of such requests and the fee schedule for FOIA requests.
Whenever a change occurs in this information, it shall be posted on the web site within
five days of the change.

Budgets. The Township website shall include the each budget, including the town fund,
general assistance fund and the road fund, for the previous five fiscal years. Budgets
passed after May 20, 2013 shall be posted within seven days of their passage.

Comprehensive Annual Financial Reports. The Township website shall include each
Comprehensive Annual Financial Report for the previous five fiscal years. CAFRs
performed after January 1, 2013 shall be posted within seven days of their receipt by
the Township.

. Tax Levies. The Township website shall include each Tax Levy for the previous five fiscal

years, including the Township levy and the road district levy. Tax levies passed after May
20, 2013 shall be posted within seven days of their passage.

Monthly Expenses. The Township website shall include a detailed listing of all board
audited expenditures from all funds of the township to all individuals and third-party
vendors and will include the name of the payee, description of the expenditure and the
amount of the expenditure for the previous five years.

. Supervisor’s Annual Reports. The Township website shall include all Supervisor’s
annual reports for the previous five fiscal years as presented at each annual town
meeting. All Supervisor’s annual reports submitted after May 20, 2013 shall be posted
within seven days of each annual town meeting.

. Wages and benefits. The Township website shall include a list, for the previous five
fiscal years, of every employee and elected official (by title) of the Township detailing
the total wages for each individual by position and the amount of Township contribution
to their benefits, including, but not limited to, health insurance, life insurance,
IMRF/Pension, social security, Medicare and any bonuses, in a manner as prescribed by
the board.

. Bids, Contracts and RFP. The Township website shall include a list of every non-
proprietary contract, bid request or request for proposal, and all contracts entered into
by the Township within the previous five years and all open bids and proposal requests.
All future contracts entered into, bids let or proposals requested shall be posted within
seven days of being authorized or approved by the Township Board.



Amended Report of the Policy and Personnel Committee
July 9, 2013 - 6:00 PM | Page 4

Union Contracts. The Township website shall include, if applicable, all contracts entered
into by the Township and any bargaining unit of Township employees no later than five
days following ratification by both parties.

Bid and RFP process. The Township website shall include a detailed process for
answering/submitting bids and requests for proposals. Whenever any change in process
or procedure is approved by the board, the new process or procedures shall be posted
within five days of the approval by the board.

Lobbying. The Township website shall include the names of any lobbying associations
that the Township assists or has previously assisted, in the past five years, whether
through association or membership dues, grants or any other means, and any contracts
with any lobbying firms in the previous five years.

Community Groups. The Township website shall include the names, addresses and full
dollar amount of funding granted to any community support groups by the Township
within the previous five years, including but not limited to, senior citizen clubs, youth
organizations, veteran organizations or any other community group.

Taxes and fees. The Township website shall include shall contain a detailed listing of all
revenue sources including property taxes, replacement taxes, other government funding
sources and fees charged for township services. This information shall also include a full
listing and schedule of fees charged for township services.

Retention of Information. All information required by this policy shall remain on the
official website of the Township for not less than five years and shall only be removed
from the website if it becomes necessary to free space on the website server used by
the Township.

Trustee Lebarre moved and Vice Chairman Schumann (Supervisor) seconded, to approve the
Transparency Policy and recommend its adoption by the Township Board. The motion carried
unanimously.

Item #2 — Official Township Seal - APPROVED

POLICY:
This policy shall become effective immediately upon passage.

A.

Establishment and use. The seal hereinafter described, and used with or without colors,
shall be and is hereby established, created and declared to be the official seal of the
Township. For general use on all official Township documents including business cards,
forms, letterhead, door and window decals and any other documents published by the
Township and, except where herein stated, the plain impression on white containing the
figures and symbols hereinafter described shall be sufficient.
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B. Description. The seal shall be circular having within its center the following images:

1. Inthe upper left portion of the design there appears an illustration of a group of
trees signifying the Cook County Forest Preserves which comprise nearly 50% of
the land mass of the Township of Palos;

2. Inthe upper right portion there appears an illustration of a farm house with a
road leading to the lower right portion, symbolic of the Township’s designation
as an Agricultural Township;

3. Inthe lower right portion of the design there appears an illustration of two
horseback riders on horses, symbolic of the Township's horse stables and riding
trails;

4. Inthe lower left portion there appears a single tree, symbolic of the meaning of
the word “Palo” as a tree;

5. The entire design being encircled by a border upon which appears in the upper
portion the printed words “Palos Township, lllinois”; in the lower portion of the
circle appears the number “1850” signifying the year the Township was
incorporated; on each the left and the right portion of the circle appear a five
point star.

C. Coloration. The colors of the official seal shall be as follows:
1. The upper half of the seal shall be colored in light blue representing the sky;
2. The lower half of the seal shall be colored in green representing a grassy field;
3. The outline of the group of trees occupying the upper left portion of the design,
shall be outlined in black with the color of the trees being that of the

background;

4. The farm house shall be red in color except that the outline of the farm house
shall be in black and the road shall be lined in black;

5. The tree in the lower left portion of the seal shall be outlined in black with the
with the color of the trees being that of the background;

6. The horses and horseback riders at the end of the road in the lower right portion
of the design shall be solid filled black silhouettes;
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7. The broad circular border, encompassing the group of symbols shall be in dark
blue, edged on both the inner and outer sides with a fine line of gold;

8. The lettering - "Palos Township, lllinois", “1850” and the two stars - which
appear on the blue border, shall be in gold.

D. Custody. The official seal shall be kept in the custody of the Town Clerk to be used by
him or her when required.

E. Embossed Seal. On any document certified or authenticated by the Town Clerk on
which an embossed seal is used, the embossed seal may be either of the following:

1. The seal as described in sections B and C of this policy, or;

2. Asimple circular design with the words “Palos Township, lllinois” written in the
outer circle of the design and the words “Corporate Seal” written in the center of
the circle.

F. Exceptions. Any letterhead, business cards, pre-printed documents and forms or
communications that were printed prior to the adoption of this policy and display a
different seal other than those adopted herein, may be utilized until such supplies are
depleted.

Trustee Brannigan moved and Trustee Riley seconded to approve the official township seal
and recommend its adoption by the Township Board. The motion carried unanimously.

Chairman Woods stated he will begin to compile all current policies and ordinances in order to
prepare a policy manual.

Trustee Lebarre moved and Trustee Riley seconded to adjourn the meeting at 6:52 PM. The
motion carried unanimously.

This concludes the report of your committee on Policy and Personnel.

Chairman




